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Leave Application Form 

Name of Applicant : ……………………………………………………… 

Designation   : ……………………………………………………… 

Branch/Project/Division: ……………………………………………………… 

CID No  : ……………………………………  Contact No: …...………………… 

Leave Applied for (no of days): ……………………. 

Leave type 

1. Casual Leave  

2. Medical Leave 

3. Unpaid Leave 

Date of Departure :…………………………………………. 

Date of Joining :……………………………………………. 

 

 

 

Signature of Applicant                                                 Signature of Approving Authority 

Date:_______________                                                              Name & Designation 

 

 

 

 


